
 
 

DEPARTMENT OF CHILDREN AND FAMILIES 
JOB OPPORTUNITY 

Material Storage Supervisor 1 
Fiscal Division – CJTS 

 
***THIS IS A HAZARDOUS DUTY POSITION*** 

 
PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 

 

 
Open To: Lateral Transfers only 
 

Location: 1225 Silver Street, Middletown, CT 06457  
 

Hours: 37.5 (Monday - Friday: 7:00 AM to 3:00 PM w/ paid 30 minute lunch) 
 

Salary: TC-16, $44,430.00 – 57,694.00, (Annually) 
 

Closing Date: May 4, 2015 
 
The Department of Children and Families is currently recruiting for a Material Storage Supervisor 1 within the 
Fiscal Division.  The position will be located at 1225 Silver Street, Middletown, CT.  This is a full time position 
37.5 hours (Monday - Friday: 7:00 a.m. to 3:00 p.m. with paid 30 minute lunch).  

Eligibility Requirement: State employees currently holding the above title or those who have previously attained permanent 
status in this class may apply for a lateral transfer.   

 
Examples of Duties: Plans unit workflow and determines priorities; schedules, assigns, oversees, and reviews work; 
establishes and maintains unit procedures; provides staff training and assistance; conducts or assists in conducting 
performance evaluations; acts as liaison with operating units, agencies, and outside officials regarding unit policies and 
procedures; may make recommendations on policies or standards; may prepare reports and correspondence; depending 
upon the location of a position, incumbents may perform tasks in one or more of such areas as receiving, shipping, 
storing, issuing, requisitioning or inventorying; orders supplies and materials from vendors based on prescribed 
specifications; achieves maximum turnover rate and control of obsolescence; inspects for quantity and quality of all 
incoming supplies; verifies shipments with vendors; insures adequate housekeeping and security of storage areas; 
operates, maintains and inspects equipment; maintains inventory and makes reports; codes and inventories furniture and 
equipment; may enter data into a computer; performs related duties as required. 
 
General Knowledge: Knowledge of the principles and procedures of efficient warehousing and material handling including 
purchasing; interpersonal skills; oral and written communication skills; ability to utilize computer software; some 
supervisory ability. 
  

General Experience: Three (3) years of experience in stock or warehouse work or closely related work that could 
reasonably be expected to provide the knowledge, skills and abilities listed above. 
 
Special Experience: One (1) year of the General Experience must have involved the full range of stores duties, including 
receiving, storing, issuing, inventorying, inspecting, etc.  Note: For State Employees this is interpreted at or above the 
level of Storekeeper. 
 

Special Requirements:  Incumbents in this class may be required by the appointing authority to possess and retain 
appropriate current licenses, permit and/or certifications. 
 

Physical Requirements:   

1. Incumbents in this class must have adequate physical strength, stamina, physical agility and visual and auditory 
acuity, and must maintain such physical fitness as to be able to perform the duties. 

2. A physical examination may be required. 
 
Working Conditions: Incumbents may be required to lift moderate to heavy weights; may be exposed to weather 
conditions and may be required to handle hazardous materials/chemicals. 
 

Note: The filling of this position will be in accordance with reemployment, SEBAC, transfer, promotion and merit employment rules.   
 

Application Instructions:  Current state employees who meet the above eligibility requirements should submit a cover letter, and last 

two Service Ratings and an Application for Employment (CT-HR12) to the address below.  Please reference Job Posting # 

TH43709CO.  Applications must be postmarked no later than the closing date indicated above.  Incomplete application packages will not be 

considered.  Due to the large volume of applications received we are unable to provide confirmation of receipt or status updates during the 

recruitment process. 

 

DEPARTMENT OF CHILDREN AND FAMILIES 
505 HUDSON STREET 

HUMAN RESOURCES, 8
TH

 FLOOR 
HARTFORD, CT  06106 
Att: Taneisha Hancel 

FAX: 860.550.6433 
 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 
The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages the applications of women, 

minorities, and persons with disabilities. 


